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>1.  OFFICE  STAFF  OR  DIVIS 
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7.  VIST  TOUR  MAJOR  DOTIES  IN  APPROXIMATE  ORDER  OF  IMPORTANCE,  ,.TH  A BRIEF  OESCR .Vt I ON  OF  EACH.  OMIT  MINOR  DOT.ES. 

(l)\dewLn^e+  Gf  CY/bEV  Bfanch»  1 *“  responsible  for  and  guide  the. Section  Chiefs  in: 
* f neV'  °ryp^sSy3tems  and/°r  adaptation  of  existing  systems  to  meet 
CTA  ^equir®™ntsJ  (2)  maintaining  a constant  vigilance  over  the  security  of 

fileds^/SJitSi  h studying,  analyzing  and  keeping  abreast  of  developments  in  the 
f”-*1®  of  cryptography  and  cryptanalysis;  (4)  conducting  a continuous  program  of  re- 

Sf  dTWl?iTt  111  3°logic  field5  (5)  evaluating,  from  a sLuriJy  stand- 
11  Pjan?»  and  (6)  developing,  wherever  possible,  new  methods  and/or 

procedures  which  wall  increase  both  the  operational  and  security  aspects  of  signal 
duitfis11! 1 ^ inaintain  liaison  with  other  government  agencies  engaged  in  parallel 
uites  and  render  professional  advice  concerning  cryptologic  matters  whenever  necessary. 

8.  LIST  COURSES  OF  INSTRUCTION  COMPLETED  DURING  REPORT  PERIOD. — 


Name . o f Course 


Location 


Length  of  Course 


'.iii'  „ — . ■ • • wvurse  Da' 

Radio  direction  Finding-  ASA  Subcourse  ”:1  ' ‘ ^ ’ ~ ™ 

Combat  Intelligence,  I 11  11 

Map  and  Aerial  photograph 
Redding,  I and  II  11  11 

9.  IN  WHAT  TYPE  OF  WORK  ARE  YOU  PRIMARILY  INTERESTED?  

Jfy  present  work. 

IF  DIFFERENT. FROM  TOUR  PRESENT  JOB,  EXPLAIN  TOUR  QUALIFICATIONS  (APTITUDE,  KNOWLEDGE,  SKILLS). 


.Date  Completed 

1953 

1954 
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11.  BRIEFLY  DESCRIBE  THIS  PERSON'S  PERFORMANCE  ON  THE  MAJOR  DUTIES  LISTED  UNDER  ITEM  7 rBOVeT 

Mrs.  Hawkins  has  performed  all  assigned  duties  in  a competent,  efficient  manner. 
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Li.  IN  WHAT  RESPECT  IS  THIS  PERSON’S  PERFORMANCE  ON  PRESENT  JOB  MOST  ROTI CEABLY  GOOD  OR  OUTSTANDING? 

■i  Her  interest  in  the  general  subject  matter  covered  by  her  work  is  particularly  outstand- 
! ing.  Her  background  is  sufficiently  ex*eattfl| f||  give  her  excellent  control  of  the 
? position  she  holds,  in  additicrlR  *rn«>WnY^*  effectively  meet  the  requxrements 


L>.  ON  WHAT  ASPECT  OF  PERFORMANCE  SHOULD  THIS  PERSON  CONCENTRATE  EFFORT  FOR  SELF  IMPROVEMENT? 

Possibly  to  achieve  a broader  aspect  of  clandestine  communications — by  more  frequent 
liaison,  with  the  operational  elements  of  fie  Agency. 


IN.*  COMMENT  ON  TNIS  PERSON'S  ABILITY  TO  HANOIE  OREATER  RESPONSIBILITIES  HOW  OR  IN  THE  FUTURE... 

Mrs.  Hawkins  ability  to  handle  greater  responsibilities  will  be  developed  as  she  is 
: given  a broader  field  of  control  and  supervision. 


I?;.  ARE  THERE  OTHER.  OUT  IES  WHICH  BETTER  SUIT  THIS  PERSON'S  OUALIFICATIONS?  (Recommend  appropriate  reassignment,  II 
poss i b I e . J 1 

: ..No. 


L6.  WHAT  TRAINING  OR.  ROTATION  DO  YOU  RECOMMEND  FOR  -THIS  PERSON? 


Since  Mrs.  Hawkins -is  admirably  suited  to  her  present  position,  no  rotation  is 
recommended  at  thi s time.  Her  rotation  to  other  elements  of  the  Office  of  Communications 
at  some  future  date  is  desirable  for  greater  flexibility  and  background. 


. . . . v 


17.  I F .PERFORMANCE  DURING  REPORT  PERIOD  HAS  BEEN  UNSATISFACTORY.  THERE  IS  ATTACHED  COPY ^OF  MEMORANDUM  NOTIFYING  THIS 
PERSON  OF  UNSATISFACTORY  PERFORMANCE.  .....  ....... 


is.  this;  PErSonnej.  Evaluation  report  has  been  discussed  wi.tm  The  person  evaluated,  additional  comments  including. 

\ COMMENT  ON  ITEMS  7,  8 AND  9,  ARESHOWN  BELOW  UNDER  ITEM  20.  • i; 


M ,lfv 


20.  ,C0MMENTS:  (If  necessary.,  >•/  be  continued  on  reverse  side  of  cover  sheet*) 
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